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Payment of Fees Policy and Charging Agreement
Winshill Pre-School offers a high quality service for a competitive price, term time only from 8:15 to 3:15 Monday to Friday. 

Government Funded sessions

Each child is entitled to 15 free hours a week from the term after their 3rd birthday, subject to availability. 
Some three year olds are entitled to 30 free hours per week for working families subject to eligibility.
Some 2 year old children are entitled to15 free hours per week on the Think 2 project subject to eligibility. 
Some two year olds are entitled to 15 free hours per week for working families subject to eligibility 
Parent-paid sessions

All other regular care for a week must be paid for by parents in advance, at the first session the child attends that week. Invoices will be issued a week prior to this. We only accept payment by the Bank Automated Clearing System (BACS). Cash payments will only be taken in special prearranged circumstances. Parents are also welcome to pay monthly (in advance) Our current charges are:
· £5.00 per hour (for hours booked beyond funded hours)
The Pre-School reserves the right to review and increase fees, should this become necessary due to our running costs.

Additional, one-off bookings may be available if required, and must be booked using a “One-off Booking Form” 
We have no hidden, or supplementary charges, parents provide nappies, wipes and suncream, our snack money is voluntary and we do not provide hot meals. Equipment, toys and trips are funded by fundraising and grants. 
Sickness and illness
If a child is absent due to sickness or other reasons, there will be still be a charge, this will retain your child’s place as we still need to pay staff to maintain ratios. If a child is going to off for a prolonged period (eg hospital admission) a request will be discussed with the committee to consider waiving the charge.
Holidays 
The Preschool operates term time only, parents will not be charged for any time the Pre-School is closed. Any holidays taken during term time will be charged at the normal rate.
Late collection charge

1) Any children collected later than 5 minutes will be charged a £5.00 Late Collection charge Each additional 5 minutes will also be charged at a rate of £5.00.  Payment will be added to your invoice
Late Payment of Fees

1) Parents are asked to inform us immediately if they are having difficulty paying their bill, so that a payment schedule may be agreed.
2) If fees remain outstanding for 2 weeks without agreement, a child's day care will be reduced to funded hours
3) If parents fail to contact us and fees continue to be unpaid, or an agreed repayment schedule is not honoured, we will commence debt recovery action against the family.

Signed by Parent: __________________________         
Signed on behalf of Winshill Pre-School: 
__________________________
Date:
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__________________________
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